
WALDPORT CITY COUNCIL
JANUARY 8, 2015

MEETING NOTICE AND AGENDA

The Waldport City Council will meet at 2:00 p.m. on Thursday, January 8, 2015 in the City
Council Meeting Room, 125 Alsea Highway to take up the following agenda:

1. CALL TO ORDER
2. OATH OF OFFICE FOR COUNCIL MEMBERS
3. ROLL CALL
4. MINUTES: December 11, 2014
5. PUBLIC COMMENTS/PRESENTATIONS
6. DISCUSSION/ACTION ITEMS

A) Approval of Budget Schedule for FY15/16
B) Consideration of Signatory Resolution
C) Consideration of Resolution Adopting Revised Council Rules
D) Waldport Clinic Water Supply
E) Review of Revenue Trends for the General and Community Funds
F) Other Issues

7. COUNCIL COMMENTS AND CONCERNS
8. REPORTS

City Manager*
City Librarian
Public Works Director
Code Compliance Officer

9. EXECUTIVE SESSION: Pursuant to ORS 192.660(2)(i):  To review and evaluate,
pursuant to standards, criteria and policy directives adopted by the governing body,
the employment-related performance of the chief executive officer of any public
body, a public officer, employee or staff member unless the person whose
performance is being reviewed and evaluated requests an open hearing.

10. ACTIONS, IF ANY, FROM EXECUTIVE SESSION
11. GOOD OF THE ORDER
12. ADJOURNMENT

The City Council  Meeting Room is accessible to all individuals.  If you will need special
accommodations to attend this meeting, please call City Hall, (541)264-7417, during
normal office hours. 

* Denotes no material in packet

Notice given this 2nd day of January, 2015 - Reda Q. Eckerman, City Recorder

The City of Waldport is an equal opportunity provider and employer
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WALDPORT CITY COUNCIL
DECEMBER 11, 2014
MEETING MINUTES

1.  CALL TO ORDER AND ROLL CALL: Mayor Woodruff called the meeting to order at
2:00 p.m. Mayor Woodruff and Councilors O’Brien, Gates, Brown, Campbell, Cutter and
Holland answered the roll. A quorum was present.
2.  MINUTES: The Council considered the minutes from the November 13, 2014 meeting.
Councilor Cutter moved to approve the minutes as presented. Councilor Gates seconded,
and the motion carried unanimously on a voice vote.
3.  CITIZEN COMMENTS/PRESENTATIONS: None.
4.  DISCUSSION/ACTION ITEMS:

A.  Acceptance of Abstract of Votes for November 4, 2014 Election: The Council
acknowledged receipt of the abstract of votes.

B.  Review of Council Rules: City Manager Kemp explained that the last amendment
to the Council Rules had been done in 2009. Staff had suggested a possible revision to
Section 7.1 regarding standing committees, and the Council could consider that as well as
any other modifications. Discussion ensued. Consensus of the Council was to make the
following changes: substituting CM (City Manager) for CAO (Chief Administrative Officer)
wherever it appeared in the rules; changing the first sentence of Section 2.7 (City Attorney)
to state “The City Attorney shall, at the request of the Council and/or the City Manager,
attend meetings of the Council.”; deleting the last sentence (“The Council may then
consent to the absence.”) from Section 2.9 (Council Member Absence); revising the last
sentence of Section 6.3 (Ordinances/Resolutions Introduction) to state that “All ordinances
prepared by the City Manager will be reviewed by the Attorney.”; changing the last
sentence of Section 6.6 (Requests for Legal Opinions) to state: “These requests should
be made after exhausting other sources; i.e. Committee Heads, Department Heads and
should be made if possible through the CM at the regularly scheduled Council meeting.”; 
and rewording the first sentence of 8.7 (Written Communication) to state: “In lieu of
attendance at public meetings, interested parties or their authorized representatives may
address the Council by written communication in regard to any matter concerning the City’s
business or over which the Council has control at the time by direct mail or by addressing
the CM and copies will be distributed to the Council members.” There were no changes
made to the language regarding standing committees. The Council Rules, as revised, will
be presented to the Council in the January packet for additional revisions and/or final
adoption.

C.  Other Issues: The Council extended its appreciation to Councilor Brown for her
dedication and service during her time in office.
5.  COUNCIL COMMENTS AND CONCERNS: Councilor Cutter indicated that he had seen
several comments on Facebook regarding faulty lighting on the holiday tree at the
Interpretive Center, and it was noted that this was a Chamber installation, not the
responsibility of the City. Mayor Woodruff asked about the lighted displays on the poles
and Public Works Director Andry responded that the Chamber is in the process of
replacing some deteriorated sockets on those displays.
6.  REPORTS: The reports from the City Librarian, Public Works Director, City Planner and
Code Enforcement Officer were included in the packet materials. City Manager Kemp also
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expressed his pleasure in working with Councilor Brown during her tenure. He reported that 
a vendor, Golden Rules Sign, has been secured to work on the selected design for the
community sign, and the City would be meeting with ODOT regarding the desired sign
location at the Community Center. It was noted that Angell Job Corps may be able to assist
with the design and construction of the sign’s base. With regard to the new Samaritan clinic
facility on Range Drive, Mr. Kemp indicated that the City was currently negotiating with
Southwest Lincoln Water District regarding water provision. Their board has decided to
allow the City to provide the service, providing it does not negatively impact the status of
their loan. The City will be entering into a memorandum of understanding with the district.
Councilor O’Brien expressed concern regarding accessibility to the location of the clinic,
it was noted that sidewalks will eventually be installed, and there is currently bus service
available to that location. Councilor O’Brien and Councilor-Elect Christenson indicated that
they would be interested in attending the upcoming LOC Councilor workshop,
arrangements will be made for them. City Manager Kemp noted that, as part of a recent
workshop he and the Mayor had attended, the suggestion was made for the Council to
engage in a forecasting workshop as well as a goalsetting workshop as part of the budget
process. He announced that the forecasting workshop would be held in January, and the
goalsetting workshop in February, both as a part of the regularly scheduled Council
meetings. He also noted that the County Board of Commissioners had sent a request to
hold a joint worksession and had suggested several dates in June. Following a brief
discussion, consensus of the Council was to hold that meeting on June 17. The topics for
the agenda will be discussed at the regular Council meeting on June 11. The final issue
in Mr. Kemp’s report was a notification from ODOT regarding a potential slide area at the
seawall on Highway 101 south of town. Cones have been placed to direct traffic away from
the impacted area, and Public Works Director Andry noted that a locate request has been
received so work may be starting soon. Mr. Kemp indicated that he would keep the Council
apprised.
7.  GOOD OF THE ORDER: Nothing further.
8.  ADJOURNMENT: At 3:00 p.m., there being no further business to come before the
Council, the meeting was adjourned in order to allow the Council to join with invited
volunteers and employees in a holiday get-together.

Respectfully submitted,

Reda Q. Eckerman, City Recorder 

APPROVED by the Waldport City Council this        day of                               , 2015.
SIGNED by the Mayor this       day of                                     , 2015.

                                                                                 
Susan Woodruff, Mayor
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RESOLUTION NO.                

A RESOLUTION AUTHORIZING SIGNATORIES TO THE CITY OF WALDPORT
CHECKING AND INVESTMENT ACCOUNTS AND REPLACING RESOLUTION 1182.

WHEREAS, the City of Waldport maintains a checking account of public funds for
operating purposes at the Umpqua Bank that require authorized signatures to draw against
the funds; and 

WHEREAS, from time to time it may be necessary to issue a check with only one
signature when it is not feasible to obtain a second signature due to the inavailability of
signatories;

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Waldport:

Section 1. The following signatories are authorized on the City of Waldport checking
account effective as of January 8, 2015:

Susan Woodruff, Mayor Mark Campbell, Councilor
Jack Christenson, Councilor Bob O’Brien, Councilor
Gregory Holland, Councilor Dann Cutter, Councilor
Kerry Kemp, City Manager

Section 2. A check up to $5000 may be issued over a single signature by any of the
above-noted signatories.

Section 3. Resolution No. 1182 is hereby replaced, effective as of the date of adoption
of this resolution.

PASSED by the City Council of Waldport this            day of January, 2015.

SIGNED by the Mayor this          day of January, 2015.

                                                                     
Susan Woodruff, Mayor              

ATTEST:

                                                                   
        Reda Q. Eckerman, City Recorder
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TITLE OF ISSUE:  Council Rules 
 
REQUESTED BY:  City Manager 
 
FOR MEETING DATE: January 8, 2015 
 
SUMMARY OF ISSUE:  

 
STAFF RECOMMENDATION or ACTION REQUESTED: 
 

 
BACKGROUND: 
 
Chapter III, Section 13 of the Waldport City Charter states that the City Council shall adopt 
Council Rules. The last set of Council Rules was amended on August 13, 2009, to modify the 
order of business in Section 5.1. The City Council reviewed the current rules at its last meeting 
on December 11, 2014, and the attached document prescribes changes for consideration. 
 
Enclosure:  Resolution/Council Rules 

The Waldport City Charter stipulates that the City Council adopt rules for meetings and 
proceedings (“Council Rules”). The last set of Council Rules was amended by resolution in 
August, 2009. Enclosed are revised Council Rules for consideration. 

Review changes to Council Rules, and adopt Resolution. 



Proposed Amendments to
Council Rules

1. AUTHORITY

1.1 WALDPORT CITY CHARTER:  The Waldport City Charter provides that the Council
may determine its own rules of procedures for meetings.  The following set of rules
shall be in effect upon their adoption by the Council and until such time they are
amended or new rules are adopted in the manner provided by these rules.  When
applicable, these rules apply to any committee of the Council.

2. GENERAL RULES

2.1 MEETINGS TO BE PUBLIC:  All official meetings of the Council shall be open to the
public with exception of the executive session for certain limited topics, as defined
in Section 3.5.  The Journal of Proceedings shall be maintained by the Chief
Administrative Officer (CAO) City Recorder and shall be open to public inspection.

2.2 QUORUM:  Four members of council shall be in attendance to constitute a quorum. 
If a quorum is not present, those in attendance will be named and they shall
adjourn.

2.3 ORDINANCES:   No ordinance except an appropriation ordinance, an ordinance
adopting or embodying an administrative or governmental code, or an ordinance
adopting a code of ordinances, shall relate to more than one subject, which subject
shall be clearly stated in the title.

2.4 RULES OF FLOOR:  Any member desiring to speak shall be recognized by the
Chair and shall confine their remarks to one subject under consideration or to be
considered.

2.5 RULES OF ORDER:  Whenever the rulings of the Chair are challenged by a
councilor, Robert's Rules of Order, newly revised, shall govern the proceedings of
the Council, unless  such rules are in conflict with these rules.

2.6 CHIEF ADMINISTRATIVE OFFICER (CAO) CITY MANAGER (CM):  Unless
excused, the CAO CM or designee shall attend all meetings of the Council.  The
CAO CM shall keep the Council fully advised as to the financial condition and needs
of the City.  The CAO CM may make recommendations to the Council and may take
part in discussion on all matters concerning the welfare of the City; provided,
however, that the CAO CM shall not, unless requested by a councilor, participate
in deliberations on any motion.

2.7 CITY ATTORNEY:  The City Attorney shall, at the request of the Council and/or



CM,  attend all regularly scheduled meetings of the Council., unless excused by the
Council.  The Council may, at any time during a regular or special meeting of the
Council, call upon the City Attorney for an oral or written opinion to decide any
question of the law.

2.8 OFFICERS AND EMPLOYEES:  Department Heads of the City shall attend council
or committee meetings when requested by a councilor or a member of the
committee.

2.9 COUNCIL MEMBER ABSENCE: The City Charter contains language concerning
vacancies (Chapter VII, Section 29) that refers to absences requiring “consent” of
the Council.  When the Mayor or a Council must be absent from the City for more
than 30 days, or from a regular meeting, s/he shall notify either the Mayor or
another Councilor or the City Administrator Manager of the intended absence.  The
notification shall then be announced at the beginning of the meeting.  The Council
may then consent to the absence. 

3. TYPES OF MEETINGS

3.1 REGULAR COUNCIL MEETING:  The Council's regular meeting shall be scheduled
by resolution of the Council.  The time of these meetings will be 2:00 p.m.  When
the Council meeting falls on a holiday, the regular meeting date shall be set at the
meeting prior to that date.  The meeting place shall be the commonly used Council
Chambers and all regular and special meetings shall be public. 

3.2 SPECIAL MEETINGS:  Special meetings may be called by two or more members
of the Council.  The CAO CM shall prepare a notice of special sessions, stating
time, place and subject.  It shall also be the duty of the CAO CM to make diligent
effort to notify each member of the Council in person, by telephone or otherwise, of
such special session.  Notice of such special session shall be properly publicized
by news media as specified by the law.  Only matters set forth in the notice of the
meeting shall be discussed at such meeting.

3.3 ADJOURNED SESSIONS:  Any session of the Council may be continued or
adjourned, but for no period longer than until the next regularly or special scheduled
meeting thereafter.

3.4 WORKSHOPS:  The Council may meet informally in workshop session (open to the
public) at the call of any two or more members of the Council.

3.5 EXECUTIVE SESSIONS:  Executive Sessions shall be held in accordance with the
provisions of Oregon State Public Meeting Laws.

3.6 ATTENDANCE OF MEDIA AT COUNCIL MEETINGS:   Other than during executive
sessions, meetings of the City Council and its committees shall be open to the
media, freely subject to recording by radio, television and photographic services at



any time, provided that such arrangements do not interfere with the orderly conduct
of the meetings.

4. CHAIR AND DUTIES

4.1 CHAIR:  The Mayor, if present, shall preside as the Chair at all meetings of the
Council.  In the absence of the Mayor, the Council President shall preside.  In the
absence of  both the Mayor and Council President, the Council shall select a
temporary presiding officer.

4.2 CALL TO ORDER:  The meeting of the Council shall be called to order by the
Mayor, or in his/her absence, by the Council President.  In the absence of both the
Mayor and Council President the meeting shall be called to order by the CAO CM
or designee for the selection of the temporary chair.  Roll call shall then be called
by the CAO CM or designee, who shall enter in the minutes of the meeting the
names of the members present.  

4.3 PRESERVATION OF ORDER:  The Mayor or other presiding officer shall call the
meeting to order; announce the order of business as provided in the agenda; state
motions, put them to a vote and announce the result of the vote; prevent irrelevant
or frivolous debate or discussion; maintain order and decorum; and otherwise
enforce the Council's rules and appropriate parliamentary procedures.

4.4 POINTS OF ORDER:  The Chair shall determine all points of order, subject to the
right of any member to appeal to the Council.  If any appeal is taken, the question
shall be, "Shall the decision of the Chair be sustained?"

4.5 QUESTIONS TO BE STATED:  The Chair shall state all questions submitted for a
vote and announce the result.  A roll call vote shall be taken upon the request of any
member, in the manner provided in Section 6.5 of these rules.

4.6 PRESIDING OFFICER - POWERS:  The presiding officer may move, second, and
debate from the chair, subject only to such limitations of debate as are by these
rules imposed on all members.

4.7 VOTING:  All official actions of the Council shall be taken by public vote and the
vote of each member shall be recorded, pursuant to ORS 192.650(1)(c) -- Public
Meetings Law.  Secret ballots are prohibited.

5. ORDER OF BUSINESS AND AGENDA

5.1 Order of Business: The business of all regular meetings of the Council will be
determined by the City Council and shall be transacted in the following order, unless
the Council by a majority vote of the members present, suspends the rules and
changes the order:



Roll Call
Minutes
Citizen Comments and Concerns
Public Hearings (Including any related Ordinances or Resolutions)
Discussion/Action Items
Council Comments and Concerns
Staff Reports
Consent Calendar
Good of the Order
Adjournment

5.2 The order of business of each regular meeting shall be as contained in the agenda
prepared by the CAO CM.  The agenda shall be a listing by topic of subjects to be
considered by the Council and shall be made available to the members of the
Council by the Friday preceding the regular council meeting and at least 24 hours
in advance of a special meeting.  Items to be placed in the agenda must be in the
office of the CAO CM by 1:00 p.m. on the Thursday (7 days) preceding the meeting. 
Discussion/Action agenda items shall be accompanied by a cover sheet with the
title of the agenda item, a summary of the item, any staff recommendations and the
action that is requested of the Council for the item.

5.3 CONSENT CALENDAR:  The Consent Calendar may contain items which are of a
routine and non-controversial nature which may include, but are not limited to the
following:  communications, memos and reports for information of council,
agreement petitions, minutes of commissions and boards, applications, approval of
accounts which may be accepted by consent of the Council by a single vote without
reading, unless a member of the Council should request such reading and such
request shall be granted.  Minutes of the preceding meeting, and bills tendered for
payment shall not be read in detail at each meeting prior to approval.  Any item of
the consent agenda may be removed and considered separately as an agenda item
at the request of any council member.

5.4 FINANCIAL REPORT:  Financial reports will be presented by the CAO CM and will
specifically include, but not be limited to include:  all bills for routine outside contract
services; i.e. attorney, engineering, insuring and accounting, and, in addition, any
current special contractual services.  Financial reports will be included in the
Consent Calendar.

5.5 CITIZEN'S OR COUNCIL CONCERNS:  Items brought to the Council under
"citizen's or council concerns" will not become agenda or discussion items when
presented.  Unless the Council by vote deems an emergency to exist, items shall
be referred to the appropriate committee or placed on the next agenda.

6. ORDINANCES, RESOLUTIONS, AND MOTIONS

6.1 FORM:  Ordinances and resolutions shall be presented to the Council only in



typewritten form.

6.2 FUNDING:  All ordinances and resolutions authorizing any expenditure of money
shall include the exact source of the funds to be expended.

6.3 ORDINANCES/RESOLUTIONS INTRODUCTION:  All proposed ordinances and
resolutions shall be prepared by the CAO CM or City Attorney.  All ordinances
prepared by the CM will be  reviewed by the Attorney. 

6.4 RECORDING OF VOTES:  The ayes and nays shall be taken upon the passage of
all ordinances and resolutions and entered upon the official record of the Council. 
When any vote is called, each council member shall respond "yes" or "no" or
"abstain".  Any council member who responds "abstain" shall  state their reason for
abstention, being limited to a possible conflict of interest and the abstention shall
be accepted or rejected by the Council.

6.5 RESOLUTION:  Any reading may be by title only or any council member present
may request reading in full.

6.6 REQUESTS FOR LEGAL OPINIONS:  Any member of the City Council may request
a  legal opinion, relating to City business from the City Attorney.  These requests
should be made after exhausting other sources; i.e. Committee Heads, Department
Heads and should be made if possible through the CAO CM and at either the
regularly scheduled Council meeting or the informal monthly meeting attended by
the attorney.

7. CREATION OF COMMITTEES, BOARDS AND COMMISSIONS

7.1 STANDING COMMITTEES:

A. Committees and their membership will be reviewed and membership
established by the Council at the first meeting of odd-numbered years. 
Members of the Council will indicate committee preference in order of
priority. 

B. Chairs of committees will be determined by the committees at their first
meeting.

C. If during the two (2) year term of the committee, the committee as a whole
determines a restructuring is necessary, the issue will be determined
internally, and if consensus cannot be reached, the issue may be referred to
full council for resolution.

7.2 CITIZENS COMMITTEES, BOARDS AND COMMISSIONS:  



A. The Council may create committees, boards and commissions to assist City
government with such duties as the Council shall specify.

B. Depending on its function, members of any board shall be:

1. Only residents of Waldport, or 

2.  A majority of residents of Waldport.

Selection will be determined by the Council.  Any committee, board or
commission so created shall cease to exist upon the accomplishment of the
special purpose for which it was created, or when abolished by a majority
vote of the Council.  No committee so appointed shall have powers other
than advisory to the Council.

7.3 REMOVAL OF MEMBERS OF BOARDS AND COMMISSIONS: The Council may
remove any member of any board or commission which it has created by a vote of
a majority of the Council present and voting.

8. CITIZEN'S RIGHTS

8.1 MANNER OF ADDRESSING THE COUNCIL - TIME LIMITS:  Each person
addressing the Council shall step up to the microphone, or designated area of the
meeting room, will give his/her name and general area of residence in an audible
tone of voice for the record.  Unless further time is granted by the presiding officer
with concurrence of the Council, comments should be limited to five minutes.  All
remarks shall be addressed from the podium to the Council as a body.  Questions
should be asked of the Council members through the presiding officer.  The Council
may then determine the disposition of the issue, (placed on present agenda if an
emergency exists, workshop, other agendas, or do not consider).

8.2 PERSONAL AND SLANDEROUS REMARKS:  Any person making personal,
impertinent or slanderous remarks or who shall become boisterous while addressing
the Council, may be requested to leave the meeting and may forthwith, by the
presiding officer, be barred from further audience before the Council during that
council meeting.

8.3 READING OF PROTESTS: Interested persons, or their authorized representatives
may address the Council for the reading of protests, petitions or communications
relating to any matter over which the Council has control, when the item is under
consideration by the Council, if a majority of the Council present agrees to let them
be heard.

8.4 CITIZEN COMPLAINTS OF CAO CM:  Citizen complaints concerning the CAO CM
must be submitted in writing, signed, to the Mayor.  The Council shall be fully
informed of the complaint.



8.5 CITIZEN COMPLAINTS AGAINST DEPARTMENT HEADS:  Citizen complaints
concerning department heads of the City must be submitted in writing, signed, to the
CAO CM.  The Council shall be fully informed of the complaint, and any action
taken.

8.6 CITIZEN COMPLAINTS AGAINST CITY EMPLOYEES:  Complaints will be
submitted  in writing, signed, to the CAO CM and handled in accordance with the
established personnel policy. 

8.7 WRITTEN COMMUNICATION: In lieu of attendance at public meetings,
interested Interested parties, or their authorized representatives may address the
Council by written communication in regard to any matter concerning the City's
business or over which the Council has control at the time by direct mail or by
addressing the CAO CM and copies will be distributed to the Council members.

9. SUSPENSIONS AND AMENDMENT OF THESE RULES

9.1 SUSPENSION OF THESE RULES:  Any provision of these rules not governed by
the Waldport City Charter may be temporarily suspended by a vote of a majority of
the Council.  The vote on any such suspension shall be taken by ayes and nays and
entered upon the record.

9.2 AMENDMENTS OF THESE RULES:  These rules may be amended, or new rules
adopted, by a majority vote of all members of the Council, provided that the
proposed amendments or new rules shall have been introduced into the record at
the prior council meeting.



RESOLUTION NO.             

A RESOLUTION AMENDING THE RULES OF THE COUNCIL AND REPLACING ALL
PREVIOUS RESOLUTIONS PERTAINING TO THE COUNCIL RULES.

WHEREAS, the Waldport City Charter of 1996, Chapter III, Section 13 directs that the
Council shall adopt rules to govern its meetings and proceedings; and

WHEREAS, the Council considered the Rules at its regular meeting of December 11, 2014
and made several amendments to the sections therein; and

WHEREAS, to avoid confusion as to which sections were amended by the most recent
actions and/or previous actions of the Council and which remain unchanged it is desirable
to have a single, unamended document to which to refer;

NOW, THEREFORE, BE IT RESOLVED as follows:

Section 1. The document entitled “Council Rules - Revised 01/08/15" attached hereto as
Exhibit “A” and incorporated herein is hereby adopted by the Waldport City Council as the
official rules of the Council.

Section 2. All previous resolutions and attachments pertaining to the Rules of the Council
are hereby replaced.

PASSED by the Common Council of the City of Waldport this           day of                    ,
2015.

SIGNED by the Mayor this              day of                               , 2015.

                                                         
Susan Woodruff, Mayor         

ATTEST:

                                                           
   Reda Q Eckerman, City Recorder
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WALDPORT CITY COUNCIL
COUNCIL RULES

1. AUTHORITY

1.1 WALDPORT CITY CHARTER:  The Waldport City Charter provides that the Council
may determine its own rules of procedures for meetings.  The following set of rules
shall be in effect upon their adoption by the Council and until such time they are
amended or new rules are adopted in the manner provided by these rules.  When
applicable, these rules apply to any committee of the Council.

2. GENERAL RULES

2.1 MEETINGS TO BE PUBLIC:  All official meetings of the Council shall be open to the
public with exception of the executive session for certain limited topics, as defined
in Section 3.5.  The Journal of Proceedings shall be maintained by the City
Recorder and shall be open to public inspection.

2.2 QUORUM:  Four members of council shall be in attendance to constitute a quorum. 
If a quorum is not present, those in attendance will be named and they shall
adjourn.

2.3 ORDINANCES:   No ordinance except an appropriation ordinance, an ordinance
adopting or embodying an administrative or governmental code, or an ordinance
adopting a code of ordinances, shall relate to more than one subject, which subject
shall be clearly stated in the title.

2.4 RULES OF FLOOR:  Any member desiring to speak shall be recognized by the
Chair and shall confine their remarks to one subject under consideration or to be
considered.

2.5 RULES OF ORDER:  Whenever the rulings of the Chair are challenged by a
councilor, Robert's Rules of Order, newly revised, shall govern the proceedings of
the Council, unless  such rules are in conflict with these rules.

2.6 CITY MANAGER (CM):  Unless excused, the CM or designee shall attend all
meetings of the Council.  The CM shall keep the Council fully advised as to the
financial condition and needs of the City.  The CM may make recommendations to
the Council and may take part in discussion on all matters concerning the welfare
of the City; provided, however, that the CM shall not, unless requested by a
councilor, participate in deliberations on any motion.
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2.7 CITY ATTORNEY:  The City Attorney shall, at the request of the Council and/or CM, 
attend meetings of the Council. The Council may, at any time during a regular or
special meeting of the Council, call upon the City Attorney for an oral or written
opinion to decide any question of the law.

2.8 OFFICERS AND EMPLOYEES:  Department Heads of the City shall attend council
or committee meetings when requested by a councilor or a member of the
committee.

2.9 COUNCIL MEMBER ABSENCE: The City Charter contains language concerning
vacancies (Chapter VII, Section 29) that refers to absences requiring “consent” of
the Council.  When the Mayor or a Council must be absent from the City for more
than 30 days, or from a regular meeting, s/he shall notify either the Mayor or
another Councilor or the City Manager of the intended absence.  The notification
shall then be announced at the beginning of the meeting. 

3. TYPES OF MEETINGS

3.1 REGULAR COUNCIL MEETING:  The Council's regular meeting shall be scheduled
by resolution of the Council.  The time of these meetings will be 2:00 p.m.  When
the Council meeting falls on a holiday, the regular meeting date shall be set at the
meeting prior to that date.  The meeting place shall be the commonly used Council
Chambers and all regular and special meetings shall be public. 

3.2 SPECIAL MEETINGS:  Special meetings may be called by two or more members
of the Council.  The CM shall prepare a notice of special sessions, stating time,
place and subject.  It shall also be the duty of the CM to make diligent effort to notify
each member of the Council in person, by telephone or otherwise, of such special
session.  Notice of such special session shall be properly publicized by news media
as specified by the law.  Only matters set forth in the notice of the meeting shall be
discussed at such meeting.

3.3 ADJOURNED SESSIONS:  Any session of the Council may be continued or
adjourned, but for no period longer than until the next regularly or special scheduled
meeting thereafter.

3.4 WORKSHOPS:  The Council may meet informally in workshop session (open to the
public) at the call of any two or more members of the Council.

3.5 EXECUTIVE SESSIONS:  Executive Sessions shall be held in accordance with the
provisions of Oregon State Public Meeting Laws.

3.6 ATTENDANCE OF MEDIA AT COUNCIL MEETINGS:   Other than during executive
sessions, meetings of the City Council and its committees shall be open to the
media, freely subject to recording by radio, television and photographic services at
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any time, provided that such arrangements do not interfere with the orderly conduct
of the meetings.

4. CHAIR AND DUTIES

4.1 CHAIR:  The Mayor, if present, shall preside as the Chair at all meetings of the
Council.  In the absence of the Mayor, the Council President shall preside.  In the
absence of  both the Mayor and Council President, the Council shall select a
temporary presiding officer.

4.2 CALL TO ORDER:  The meeting of the Council shall be called to order by the
Mayor, or in his/her absence, by the Council President.  In the absence of both the
Mayor and Council President the meeting shall be called to order by the CM or
designee for the selection of the temporary chair.  Roll call shall then be called by
the CM or designee, who shall enter in the minutes of the meeting the names of the
members present.  

4.3 PRESERVATION OF ORDER:  The Mayor or other presiding officer shall call the
meeting to order; announce the order of business as provided in the agenda; state
motions, put them to a vote and announce the result of the vote; prevent irrelevant
or frivolous debate or discussion; maintain order and decorum; and otherwise
enforce the Council's rules and appropriate parliamentary procedures.

4.4 POINTS OF ORDER:  The Chair shall determine all points of order, subject to the
right of any member to appeal to the Council.  If any appeal is taken, the question
shall be, "Shall the decision of the Chair be sustained?"

4.5 QUESTIONS TO BE STATED:  The Chair shall state all questions submitted for a
vote and announce the result.  A roll call vote shall be taken upon the request of any
member, in the manner provided in Section 6.5 of these rules.

4.6 PRESIDING OFFICER - POWERS:  The presiding officer may move, second, and
debate from the chair, subject only to such limitations of debate as are by these
rules imposed on all members.

4.7 VOTING:  All official actions of the Council shall be taken by public vote and the
vote of each member shall be recorded, pursuant to ORS 192.650(1)(c) -- Public
Meetings Law.  Secret ballots are prohibited.

5. ORDER OF BUSINESS AND AGENDA

5.1 Order of Business: The business of all regular meetings of the Council will be
determined by the City Council and shall be transacted in the following order, unless
the Council by a majority vote of the members present, suspends the rules and
changes the order:
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Roll Call
Minutes
Citizen Comments and Concerns
Public Hearings (Including any related Ordinances or Resolutions)
Discussion/Action Items
Council Comments and Concerns
Staff Reports
Consent Calendar
Good of the Order
Adjournment

5.2 The order of business of each regular meeting shall be as contained in the agenda
prepared by the CM.  The agenda shall be a listing by topic of subjects to be
considered by the Council and shall be made available to the members of the
Council by the Friday preceding the regular council meeting and at least 24 hours
in advance of a special meeting.  Items to be placed in the agenda must be in the
office of the CM by 1:00 p.m. on the Thursday (7 days) preceding the meeting. 
Discussion/Action agenda items shall be accompanied by a cover sheet with the
title of the agenda item, a summary of the item, any staff recommendations and the
action that is requested of the Council for the item.

5.3 CONSENT CALENDAR:  The Consent Calendar may contain items which are of a
routine and non-controversial nature which may include, but are not limited to the
following:  communications, memos and reports for information of council,
agreement petitions, minutes of commissions and boards, applications, approval of
accounts which may be accepted by consent of the Council by a single vote without
reading, unless a member of the Council should request such reading and such
request shall be granted.  Minutes of the preceding meeting, and bills tendered for
payment shall not be read in detail at each meeting prior to approval.  Any item of
the consent agenda may be removed and considered separately as an agenda item
at the request of any council member.

5.4 FINANCIAL REPORT:  Financial reports will be presented by the CM and will
specifically include, but not be limited to include:  all bills for routine outside contract
services; i.e. attorney, engineering, insuring and accounting, and, in addition, any
current special contractual services.  Financial reports will be included in the
Consent Calendar.

5.5 CITIZEN'S OR COUNCIL CONCERNS:  Items brought to the Council under
"citizen's or council concerns" will not become agenda or discussion items when
presented.  Unless the Council by vote deems an emergency to exist, items shall
be referred to the appropriate committee or placed on the next agenda.
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6. ORDINANCES, RESOLUTIONS, AND MOTIONS

6.1 FORM:  Ordinances and resolutions shall be presented to the Council only in
typewritten form.

6.2 FUNDING:  All ordinances and resolutions authorizing any expenditure of money
shall include the exact source of the funds to be expended.

6.3 ORDINANCES/RESOLUTIONS INTRODUCTION:  All proposed ordinances and
resolutions shall be prepared by the CM or City Attorney.  All ordinances prepared
by the CM will be reviewed by the Attorney. 

6.4 RECORDING OF VOTES:  The ayes and nays shall be taken upon the passage of
all ordinances and resolutions and entered upon the official record of the Council. 
When any vote is called, each council member shall respond "yes" or "no" or
"abstain".  Any council member who responds "abstain" shall  state their reason for
abstention, being limited to a possible conflict of interest and the abstention shall
be accepted or rejected by the Council.

6.5 RESOLUTION:  Any reading may be by title only or any council member present
may request reading in full.

6.6 REQUESTS FOR LEGAL OPINIONS:  Any member of the City Council may request
a  legal opinion, relating to City business from the City Attorney.  These requests
should be made after exhausting other sources; i.e. Committee Heads, Department
Heads and should be made if possible through the CM and at the regularly
scheduled Council meeting.

7. CREATION OF COMMITTEES, BOARDS AND COMMISSIONS

7.1 STANDING COMMITTEES:

A. Committees and their membership will be reviewed and membership
established by the Council at the first meeting of odd-numbered years. 
Members of the Council will indicate committee preference in order of
priority. 

B. Chairs of committees will be determined by the committees at their first
meeting.

C. If during the two (2) year term of the committee, the committee as a whole
determines a restructuring is necessary, the issue will be determined
internally, and if consensus cannot be reached, the issue may be referred to
full council for resolution.
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7.2 CITIZENS COMMITTEES, BOARDS AND COMMISSIONS:  

A. The Council may create committees, boards and commissions to assist City
government with such duties as the Council shall specify.

B. Depending on its function, members of any board shall be:

1. Only residents of Waldport, or 

2.  A majority of residents of Waldport.

Selection will be determined by the Council.  Any committee, board or
commission so created shall cease to exist upon the accomplishment of the
special purpose for which it was created, or when abolished by a majority
vote of the Council.  No committee so appointed shall have powers other
than advisory to the Council.

7.3 REMOVAL OF MEMBERS OF BOARDS AND COMMISSIONS: The Council may
remove any member of any board or commission which it has created by a vote of
a majority of the Council present and voting.

8. CITIZEN'S RIGHTS

8.1 MANNER OF ADDRESSING THE COUNCIL - TIME LIMITS:  Each person
addressing the Council shall step up to the microphone, or designated area of the
meeting room, will give his/her name and general area of residence in an audible
tone of voice for the record.  Unless further time is granted by the presiding officer
with concurrence of the Council, comments should be limited to five minutes.  All
remarks shall be addressed from the podium to the Council as a body.  Questions
should be asked of the Council members through the presiding officer.  The Council
may then determine the disposition of the issue, (placed on present agenda if an
emergency exists, workshop, other agendas, or do not consider).

8.2 PERSONAL AND SLANDEROUS REMARKS:  Any person making personal,
impertinent or slanderous remarks or who shall become boisterous while addressing
the Council, may be requested to leave the meeting and may forthwith, by the
presiding officer, be barred from further audience before the Council during that
council meeting.

8.3 READING OF PROTESTS: Interested persons, or their authorized representatives
may address the Council for the reading of protests, petitions or communications
relating to any matter over which the Council has control, when the item is under
consideration by the Council, if a majority of the Council present agrees to let them
be heard.
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8.4 CITIZEN COMPLAINTS OF CM:  Citizen complaints concerning the CM must be
submitted in writing, signed, to the Mayor.  The Council shall be fully informed of the
complaint.

8.5 CITIZEN COMPLAINTS AGAINST DEPARTMENT HEADS:  Citizen complaints
concerning department heads of the City must be submitted in writing, signed, to the
CM.  The Council shall be fully informed of the complaint, and any action taken.

8.6 CITIZEN COMPLAINTS AGAINST CITY EMPLOYEES:  Complaints will be
submitted  in writing, signed, to the CM and handled in accordance with the
established personnel policy. 

8.7 WRITTEN COMMUNICATION: In lieu of attendance at public meetings, interested 
parties, or their authorized representatives may address the Council by written
communication in regard to any matter concerning the City's business or over which
the Council has control at the time by direct mail or by addressing the CM and
copies will be distributed to the Council members.

9. SUSPENSIONS AND AMENDMENT OF THESE RULES

9.1 SUSPENSION OF THESE RULES:  Any provision of these rules not governed by
the Waldport City Charter may be temporarily suspended by a vote of a majority of
the Council.  The vote on any such suspension shall be taken by ayes and nays and
entered upon the record.

9.2 AMENDMENTS OF THESE RULES:  These rules may be amended, or new rules
adopted, by a majority vote of all members of the Council, provided that the
proposed amendments or new rules shall have been introduced into the record at
the prior council meeting.
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CITY COUNCIL MEETING AGENDA 
COVER SHEET FOR DISCUSSION / ACTION 

 
 

 
TITLE OF ISSUE:  Water Service for New Clinic at 956 SW Range Drive 
 
REQUESTED BY:  City Manager 
 
FOR MEETING DATE: January 8, 2015 
 
SUMMARY OF ISSUE:  

 
STAFF RECOMMENDATION or ACTION REQUESTED: 
 

 
BACKGROUND: 
 
The Samaritan Medical Clinic is currently located in an older building on a small site along 
Highway 101 in downtown Waldport. The clinic is working with a developer to relocate into a 
larger, more functional building that will be located at 956 SW Range Drive, out of the tsunami 
zone (see attached map). This parcel, which is about 0.86 acres in size, is currently vacant and 
has no water service. The project site, while being within city limits, is located in the service area 
of the Southwest Lincoln County Water District (“District”). The boundary separating the 
District’s area from the City’s service area is the easterly boundary of the project site. 
 
While the District could provide domestic water service to the clinic, to do so would require 
costly improvements in order to be able to pump enough water uphill to the site. Even if this was 
practical, the District does not have the capacity to provide fire water service, which would then 
need to be provided by the City. This alternative would require two sets of infrastructure and 
system development charges, creating an undue burden on the developer.  
 
Since both the District and the City acknowledge the importance to the entire community of a 
new medical clinic and the services it would provide, at its December meeting the District voted 
to allow the City to provide water to the clinic, if it is able to do so and the transfer does not 
negatively impact the District. 
  
Enclosures:  MOU 

Aerial photo 
   

The Samaritan Medical Clinic is preparing to have a new clinic built at 956 SW Range Drive. 
The project site is within the city limits of the City of Waldport, but is within the area serviced by 
the Southwest Lincoln County Water District. Due to costs and physical constraints, the District 
is consenting to allow the City to provide water service to the clinic. 

Authorize Mayor to sign MOU to provide water service to 956 SW Range Drive. 



 
 
 
 
 

31 December 2014 
Memorandum of Understanding (MOU) 

 
 
The SWLCWD Board of Commissioners met on Thursday morning, 18 
December 2014, to resolve whether the SWLCWD or the City of Waldport 
would be the best choice to supply water to the proposed Samaritan Clinic 
(Clinic) on Range Drive, a property located within SWLCWD water supply 
boundaries. 
 
The SWLCWD recognizes the high costs that would be incurred by the 
builder (and thus the Clinic) in constructing a new SWLCWD high 
pressure/volume water line and necessary pumping station to serve the 
Clinic, even though within SWLCWD boundaries. It was the conclusion of 
the Board that it would be in the interests of all parties that water to the 
Clinic property should be supplied by the City of Waldport, with nearby 
water lines capable of the supplying the pressure and volume required by 
law or regulation. This action was voted on and approved by the SWLCWD 
Board of Commissioners. 
 
This MOU does not constitute ceding of any SWLCWD water supplier 
rights within SWLCWD boundaries other than as stated above. 
 
 
 
___________________________________ 
Donald Tucker, Chairman, Southwest Lincoln County Water District 
 
 
 
 
___________________________________ 
Susan Woodruff, Mayor, City of Waldport 

   SOUTHWEST LINCOLN COUNTY WATER DISTRICT                           
                           7740 HIGHWAY 101 NORTH 
                                     P.O. BOX 368                           
                     WALDPORT, OREGON 97394-0368 
                                     (541) 547-3315 
                                    www.swlcwd.org 

This District is an equal opportunity provider. 



Lincoln County government use only.  Use for any other purpose is entirely at the risk of the user.  This product is for informational purposes and may not have been 
prepared for, or be suitable for legal, engineering, or surveying purposes.  Users should review the primary information sources to ascertain their usability.

Waldport Clinic Site
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Public Works Department 
Report for the month of December 2014 

 
Water Treatment Plant 
  

Plant Production:    6.09  MG 
 Rainfall:    15.5  inches  
 
Wastewater Treatment Facility 
  
 Effluent Flow:    11.7  MG 

Rainfall:    17.9  Inches 
 
 
Public Works Dept.  
 
 Alarm call outs:   2   

Locates:    12   
Sewer plugs:    1   
Water service installations:  1   
Sewer connections:   0   
Water Leaks:    3   
 
 

Department General Overview 
 

The public works department has been busy in December as usual. In addition to their 
routine maintenance, rounds, street maintenance and plant operations they have been 
busy with other projects to improve the foundation of the City.  One of those projects 
was the needed replacement of a hydrant on Crestline Drive which has been offline for 
quite some time. The replaced hydrant also required a new 6”valve and water line to be 
added to the 8” main line. The crew responded to a hill slide on Overlook Drive which 
broke a water line that served the customers in that area. The crew had water restored 
within two hours despite the heavy rain that day. The water and wastewater plants have 
been operating as usual with exceeding results. 
Administratively, our new employee at the treatment plant is settling in very nicely. 
Mike and I have been working very hard planning our future and direction as a 
successfully operating department. We also voluntarily underwent an OSHA 
consultation on October 27. In November we received the results and have been 
diligently fixing the deficiencies to ensure the health and safety of our facilities. The 
report is available at city hall for anyone interested in reading it.  



 

 
December 26, 2014 
 

Subject: Monthly Report-December  
 

During the 2014 year, there were 128 code enforcement cases opened. Of these 107 have been worked to completion.  
 
These cases breakdown into the following: 

 
 Attractive Nuisances 31 (Misc. junk on property) 

 Nuisance Vehicles 36 (Unlicensed/Inoperable vehicles left on public streets) 
 Structure/Buildings 14 (Dilapidated/Improperly Maintained) 
 Others   47 (Vegetation, Business License, Fences, Zoning, ect) 

 
 

 

 

 

City of Waldport 
P.O. Box 1120 

Waldport, OR  97394 
Phone: (541)264-7417  

Fax: (541)264-7418 
TTY: (800)735-2900 
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